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I. Introduction

A man's time in the seminary is one of great opportunity, challenge, and, above all, grace. It is a
time in which a man can come closer to God in order to know himself better, to see his life more
clearly in the light of God's plan for him, and become prepared to do the work to which the Lord
has called him as a priest in His Church.

The whole of the life lived here at Mount Saint Maty's of the West -- the structure of the day,
prayer, academics, community life, and apostolic work -- is directed toward forming the interior
freedom of the man such that his exterior actions are authentic and reflective of his relationship
with Christ and his call within the Church. The hope and goal of one's life in the seminary should
be to learn to trust Christ and His Church to such an extent as to “put out into the deep” and take
as his personal motto Tous Tuus, totally yours. It is the goal of a formation program to provide the
optimal structures, practices and opportunities that encourage the man in formation to grow in the
evangelical counsels of obedience, poverty, and chastity so that Tofus Tuus does not remain a motto
but becomes a way of being.

In order for this to occur, a seminarian must be willing to live a life of disciplined prayer and study
within a community, be open to new challenges leading to personal growth, and be provided with
varied pastoral opportunities. The seminary program at Mount St. Mary’s, which faithfully follows
guidelines set by documents from the Holy See and the Program of Priestly Formation of the U.S.
Catholic Bishops, has as its goal to provide all the resources a man needs to discern his vocation
wisely and to prepare well for a life of service to the Church as a priest.

The Seminarian Handbook is a resource to help this happen. Living in a community, especially a
seminary community, adds a number of parameters to one’s life. These parameters, many of which
are articulated in this rule of life, are meant to help the seminarian focus on his journey of faith,
intellectual growth and vocational discernment.

It should be noted by the seminarian that formation for the priesthood is full-time, year round.
Although the academic cycle of the formation process follows the typical fall to spring calendar,
the summer months provide opportunities for formation experiences not possible during the
academic year. It is also important to realize that the structured life of prayer and study in the
community is meant to provide the support necessary to develop the habits of prayer and personal
motivation that give the seminarian a foundation upon which to appropriate spiritual discipline
himself.

May God bless us all as we seek to live as a Christian community, seeking His will, and learning to
grow daily as His people, loving Him and one another.



II. The Formation Faculty

A. Introduction

The Formation Faculty seeks to provide the seminarian with those resources which are necessary

to serve the Church effectively and pastorally. Among these resources are:

. Knowledge of the official teaching of the Roman Catholic Church and ability to articulate
1t.

. Ability to draw on the broad spectrum of the Catholic theological tradition in pastoral
analysis and practice, including preaching.

o Development of both the human and professional skills, attitudes and dispositions
necessary for service as an ordained priest.

In order to achieve this purpose, Mount St. Mary’s Seminary is committed to the following
values for its formation program. The program must:

° Be faithful to the magisterium of the church.

. Allow for collaboration both with other persons and related disciplines.

° Be universal in attitude and practice.

° Be seen as just the beginning of a lifelong process of learning and growth.
B. Rector

The Rector of the Seminary is the spiritual father and leader of the seminary community and
serves as the pastor of the seminary community (PPF 318; Codex Iuris Canonicz, |CIC] c. 262). The
Rector sets the tone and direction of the seminary program eliciting the full cooperation and
involvement of faculty and seminarians. The Rector is directly appointed by and is responsible to
the Archbishop with whom he consults regularly and from whom he receives his ministry and
the authority to carry it out according to the norms of Canon Law and the Program for Priestly
Formation. He is the chief administrative officer and principal agent responsible for the
implementation of the seminary program (CIC 261; PPF 320). The Rector is to be leader of the
interior life of the seminary and serve as pastor and priestly model and because of this, normally,
the Rector has limited responsibilities outside the seminary in order to free him to remain
focused on his primary duties at and for the seminary. The Rector oversees the whole program
of priestly formation but as pastor of the community he is to be especially attentive to the
program and process of spiritual formation. In this capacity he is to look to the spiritual and
personal welfare of faculty and seminarians. He is to give regularly spiritual and formation
conferences and preside at the celebration of the Eucharist and prayer. The Rector is a member
of the formation team and the team is consultative to the Rector. It is the Rector, after hearing
from the formation team, faculty and administration, who recommends seminarians to the
Archbishop, or sponsoring bishops, for advancement in the program, ministries and for
ordination.

C. Vice-Rector

The Vice-Rector assists the Rector in the day to day operation of the seminary. He is appointed
by the Rector and acts as the Rectot’s vicar carrying out the Rector’s duties in his absence. The
Rector may also delegate duties to the Vice-Rector. The Vice-Rector is a member of the Faculty
and the Executive committee.



D. Director of Formation

The Director of Formation is a priest appointed to this position by the Archbishop. In
communion with the Rector and the faculty, and assisted by the Formation Team, the
Formation Director coordinates each seminarian’s personal integration of the four dimensions
of priestly formation: human, spiritual, pastoral, and academic; in addition, he oversees the
annual evaluation of each seminary student. The Formation Director and Formation Team work

in the external forum and also oversee the discipline of the seminary and the implementation of
the Rule of Life [PPF, 325].

E. Seminary Spiritual Director

The Seminary Spiritual Director is a priest appointed by the Archbishop to assist the Rector by
coordinating the spiritual formation program of the seminary, giving it unity and direction. He
presents conferences, days of recollection, and organizes programs (e.g., retreats) to guide
seminarians in their spiritual progress, helping them to discern their call and to develop a
personal vision of priestly spirituality and a true priestly character. At the heart of the spiritual
formation program is zndiwidnal spiritual direction. The Seminary Spiritual Director also
coordinates this aspect of the program. He is available for individual spiritual direction. For
details, see Section 1V, Dimensions of Formation, B, Spiritual Formation. Individual spiritual
direction pertains to the internal forum; individuals’ spiritual directors may not participate in the
evaluation of seminarians and do not serve on the formation team.

F. Academic Dean

The Academic Dean is responsible for the supervision and development of the various degree
programs offered at Mount St. Mary’s Seminary. He chairs the Seminary Academic Affairs
Committee, advises students on their course selections relevant to degree completion, and
informs the Formation Team of any seminarian experiencing academic difficulties.

G. Director of Liturgy

The Director of Liturgy oversees all things related to the celebration of the Sacred Liturgies and
the maintenance of the chapels. He oversees the work of the Seminarian Master of Ceremonies
and Head Sacristan, schedules presiders and other ministers.

H. Director of Field Education

The Director of Field Education has the responsibility for identifying appropriate settings for
pastoral experience, selecting supervisors and providing training for them, approving student
project selections, visiting and observing students in their field work, providing adequate
arrangements for theological reflection and determining whether students have successfully
tulfilled the requirements of the programs.

The Director of Field Education also assists Seminarians of the Archdiocese of Cincinnati in
finding summer places both to live and to work or minister. He reports to the Director of
Formation and informs the Academic Dean and Registrar when students have completed (or not
completed) field education requirements related to their degree programs.

I. Dean of Men

The Dean of Men is responsible for promoting the well-being and the quality of the life of the
seminarians.  This includes implementing non-academic policies and decisions of the
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administration which pertain to the seminarians. The Dean assists in communicating between
the seminarians and the faculty and helps the seminarians be aware of their responsibilities
within the seminary community. The Dean also works closely with class representatives and the
seminarians to encourage and develop the morale of the community and the smooth operation
of student activities. He chairs the Student Life committee and the Recruitment Committee.

J. The Formation Team
The Formation Team consists of the Rector, the Director of Formation, and those members of
the faculty, appointed by the Rector, who serve as formation advisors for the seminarians. Team
members serve as a consultative body for the Rector regarding the formation program in general
as well as decisions about individual seminarians. The Director of Formation chairs this group
and sets the agendas for the meetings.

K. Academic Faculty

There are many other professors who assist in the formation of seminarians. While their
responsibilities to the seminarian are primarily academic, as co-workers in the Church and as
members of the faithful dedicated to the formation of priests, they are to be accorded all due
respect. As part of the Evaluation process, the Formation Director will consult them regarding
any concerns or accolades which they may desire to express regarding individual seminarians.

L. Seminary Staff

Mount St. Mary’s Seminary & School of Theology has a large support staff: the staff in the
Business Office, the Registrar and Academic Office, the Library Staff, the Advancement Office,
the Kitchen, Maintenance and Housekeeping Staffs. On occasion, the seminarians will be asked
to help in their various endeavors or to work with these employees. All contact should be kept
professional and limited to matters pertinent to Seminary life.



III. The Formation Program

A. Introduction

The formation program at Mount St. Mary’s Seminary of the West addresses all aspects of the
seminarian’s preparation for the priesthood: human, spiritual, intellectual, and pastoral. It
involves the individual seminarian, his spiritual director, his formation advisor, his peers, the
faculty, the Rector, the Director of Formation and the Formation Team.

The formation of seminarians takes its grounding and direction from the papal document
Pastores Dabo 170bis and the United States Conference of Catholic Bishops' Program for Priestly
Formation, Fifth Edition [PPF]. These documents present the formation of seminarians as having
three essential elements:

(1) The inculcation of habits and virtues which are conducive to a life of holiness and
suited to the life of a priest;

(2) To provide the seminarian a context of prayer, study, and work such that true
discernment in freedom may take place;

(3) To provide the Church, through the work of those charged with the formation of
seminarians, the opportunity to discern and judge whether the seminarian is called to the
priesthood and has the required aptitudes to do the work of a diocesan priest and to
persevere and flourish in that life.

The goal of the formation program is the configuration of the seminarian to Christ:

This configuration to Christ endows the priest with the mission and ministry,
which is specific to him and which obliges him to be a "living instrument of
Christ the eternal priest" and to act "in the name and in the person of Christ
himself" and with his entire "life," called to witness in a fundamental way to the
"radicalism of the Gospel.” [PPF, 22]

For this to take place the seminarian must be responsible for the mature appropriation of the
opportunities the Lord has provided through the seminary program, so as to be personally well
prepared for a life of service to the Church as a Catholic priest.

B. Formation Advising Relationship

The formation advisot's role is to both challenge and support the seminarian as he becomes
more self-aware and aware of the impact his attitudes and actions can have in his representation
of the Church and the priesthood of Jesus Christ. The formation advising relationship is
concerned, in the external forum, with the seminarian’s overall progress toward priesthood, ex-
ploring all facets of his life here, aiming to deepen his self-understanding and his vision for
priestly ministry in the Church. The formation advisor seeks to aid and support the candidate in
his growth toward these goals. The advisor represents the seminarian to the Formation Team
and the Formation Team to the seminarian. Because advisors — and the Team — are responsible
both to the seminarian and to the Church that the seminarian seeks to serve, they must stand
back to assess and, at times, to call the seminarian to a greater depth of mature ownership of his
progress.

1. The Formation Director appoints a formation advisor to each seminarian. After the first
year of formation the seminarian may seek to change advisors (see #6 below).
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C.

Early each year the seminarian draws up a set of goals for the year, addressing each of the
four dimensions of formation: human, spiritual, intellectual and pastoral. The goals are
drawn up with the specific elements given in the Program of Priestly Formation and this
handbook in mind.

The seminarian is expected to meet with his advisor at least once a month; typically,
discussion of the status of the goals that the seminarian has set for himself is the basis of
these meetings. It is the seminarian’s responsibility to schedule the meetings and if he is
unable to keep an appointment it is his responsibility to inform his advisor in a timely way.

The relationship between the seminarian and his advisor should be one of trust and
confidence. Real progress occurs only when the seminarian is honest and open about the
significant strides forward and the struggles he may be experiencing. Conversely, advisors
are committed to doing their part in a trustworthy, pastoral way.

The advisor has the responsibility of giving feedback to the seminarian about the
perceptions of the Formation Team. At any of the Team’s weekly meetings, any student
may come up for discussion, by way of commendation or concern. In addition, the Team
reviews each class periodically to assess the progress of seminarians systematically class by
class. Any comments on a particular seminarian from the Team, whether of commenda-
tion or concern, will be communicated by the advisor to the seminarian.

A consistent formation advisor-advisee relationship is desirable. There may, however, be
legitimate reasons to explore the possibility of a change. The seminarian wishing to do so
must first speak to his current advisor for his reactions, and then arrange a meeting with
the Director of Formation to discuss the matter and to obtain the Directot’s approval of a
change of advisors.

Formation and Spiritual Conferences

The seminarians in all years in residence on campus attend formation conferences conducted by
members of the Formation Team or Seminary Spiritual Directors. These mandatory conferences
are scheduled by the presenter at the start of each term. In addition, the Seminary Spiritual
Directors give approximately eight spiritual conferences to the whole seminary body during the
course of the academic year.

D.

1.

Retreats and Days of Recollection

Every seminarian is required to make a retreat each year during his time at the seminary.
Pre-Theology 1 and 2, I Theology and II Theology seminarians make a group retreat
arranged by the Seminary Spiritual Directors. In consultation with the Seminary Spiritual
Directors, seminarians on Pastoral Internship are to arrange to make a directed retreat.
Seminarians in III and IV Theology make the canonical retreat for ordination as a group,
which is organized by the Seminary Spiritual Directors.

The seminary reimburses seminarians on Pastoral Internship for their retreat up to the
sum of $400.00. The request for this reimbursement needs to be made in writing to the
Director of Formation.

Throughout the academic year there are days of recollection scheduled. There will be
three to five each academic year. These days are meant to provide a period of more
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intense prayer and may be accompanied with conferences. These days are opportunities
for the seminarian to reflect on his vocation.

At the beginning of the academic year, new seminarians participate in an orientation
program which provides an introduction to seminary life and studies. At its conclusion
they are joined by all returning seminarians to take part in the initial day of recollection
that enables the year to begin with a focus on the Lord and His call.

Topic of Celibacy in the Formation Program

Celibacy is a topic that is regularly discussed in the formation conferences for Pre-The-
ology 1 and 2, and for I and II Theology seminarians. Specific themes include: healthy
sexuality and celibate life, spirituality and celibacy, priestly life and celibacy, affective ma-
turity, celibacy and simplicity of life, and the promise of celibacy made at ordination. III
Year Theologians participate in a course on Priestly Theology and Spirituality which
includes a systematic study of the Scriptural and Traditional roots and development of
priestly celibacy. Every seminarian also participates in the Child Protection Workshop of
the Archdiocese of Cincinnati.

As well as the integrated program outlined above, normally there is at least one day of
recollection each year which deals with the subject of celibacy or a related topic.

Being celibate in today's culture often means re-evaluating interpersonal boundaries and
habits of communication and interaction. The proper expression of a life lived in celibacy
for the sake of the Kingdom is understood to be part of formation in the external forum
and as such is expected to be included in the topics for discussion between the seminarian
and his Formation Advisor.

The seminarian is expected to bring issues of celibacy and sexuality to his spiritual
director, and to incorporate his celibate chastity into his spirituality.

Seminarians are expected to live according to the moral norms of the Church in their
private and public lives.

The expectation of a seminarian includes an acceptance on his part of the demands of
celibacy as he prepares for priesthood. He is not permitted to date or have exclusive
relationships, especially those which could lead to romantic involvement or engagement in
genital-sexual relations.

The use of pornography is unacceptable for any Catholic Christian, but is especially so for
a person preparing to live a life of celibate chastity. A seminarian must avoid the use of
any pornographic material and may not bring it into the seminary. This includes
pornographic sites on the internet. The seminary reserves the right to monitor the amount
of use and internet sites accessed through the seminary servers. Should a seminarian be
found to utilize such material, remedial efforts will be made. Repeated use could result in
delay of advancement and even dismissal from the seminary.

Seminarians are involved with parochial and non-parochial apostolates throughout their
time here, and some will spend one full year on pastoral internship. In these experiences
they have the opportunity to learn about boundaries for celibate living and good habits of
life for healthy chastity for their priesthood. In all these environments, seminarians are
expected to act professionally and to treat others with respect and dignity.
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F. Counseling Services

Seminarians have the opportunity to take advantage of various professional counseling
services in the Greater Cincinnati area. This may involve academic, health, and personal
counseling, remedial work in reading comprehension and effective writing, as well as
speech therapy and accent reduction therapy for seminarians for whom English is a
second language.

—_

2. The expense of counseling services is covered by the seminarian’s insurance and his
sponsoring diocese or congregation.

3. If a seminarian thinks he might benefit from counseling, he must speak to his advisor first,
and then to the Director of Formation.

4, The Rector and the Formation Team may, at times, recommend that a seminarian receive
counseling. They may also require it in some situations.

G. Evaluation of Seminarians

Each year, except the Pastoral Internship year, every seminarian participates in a formal
evaluation process overseen by the Formation Team. This yearly evaluation, which proceeds
according to the steps indicated below, yields the seminarian’s “Summative Evaluation” for the
year.

1. The formal evaluation process begins with the seminarian writing a self-evaluation. This
document is meant to be a thoughtful reflection on his progress that year, expressing
insights about his life and vocation, about his goals from the beginning of the year, and
about the gifts and weaknesses he sees in himself.

2. The self-evaluation should be reviewed in draft form by the seminarian’s Formation
Advisor before it is submitted in final form to the Formation Team.

3. Each seminarian is expected to ask three fellow seminarians to participate in his peer
evaluation. The Director of Formation will provide the forms for these evaluations and
announce the date by which they must be turned in to the Director of Formation. Once
the peers have written their evaluation of the seminarian, it is expected that they will speak
with that seminarian individually about their observations in the evaluation.

4. Faculty members who are not on the Formation Team, but not Spiritual Directors, also
are invited to participate in the evaluation process. Their comments are a valued part of
the evaluation process and are included in summary form in the summative evaluation.

5. Some seminarians meet individually with the Formation Team to review the year in terms
of the various evaluations: self, peer, and faculty. Appropriate dress for such formal
meetings is formal clerical dress for all who have received candidacy, and jacket and tie for
those who have not. The schedule for the meetings is arranged and distributed by the
Director of Formation.

6.  Immediately after each such meeting, the Formation Team votes on the seminarian’s
advancement: to the next class, to internship, or to ordination to the diaconate or
priesthood. This vote of the Formation Team is required by the Program of Priestly For-
mation, and is guided by the seminary’s “benchmarks” (see IV Dimensions of Formation;



10.

11.

12.

13.

14.

see also #12 and 13 directly below). The advisor will promptly communicate the results of
the vote to the seminarian.

Those seminarians who do not meet with the Formation Team will have all of their
various evaluations (self, peer, faculty and draft summative) reviewed and discussed by the
Formation Team. The Formation Team may request more information through the
formation advisor, call the individual for an interview, or proceed to the required vote.

The vote of the Formation Team on advancement is advisory to the Rector who then
makes a recommendation to the seminarian’s Ordinary.

Once the Formation Advisor has completed the summary write-up and has incorporated
comments received from Team members, the advisor and seminarian meet to discuss the
overall evaluation process and summative draft.

If the seminarian finds a difficulty with the evaluation compiled by his advisor and
approved by the Formation Team, he should discuss it with his advisor, especially bringing
to the advisor’s attention any errors of fact. If the seminarian does not agree with the
Formation Team’s assessment, he has the right to bring his concern before the Team, but
must realize that the evaluation represents the Formation Team’s assessment of him, and
therefore must finally represent the best judgment of the Formation Team.

The Formation Team may ask the seminarian to revise his self-evaluation if in the Team’s
judgment it does not adequately deal with issues of concern.

On occasion, a seminarian may be advanced or recommended “with reservation.” When
this is done, the Formation Team will clearly explain the areas of concern and chart a plan
of progress for the seminarian to follow. The seminarian and his advisor will then focus
on implementing this plan. If growth in the areas of concern is occurring appropriately, at
the next evaluation session the reservations may be removed. If not, the advancement of
the seminarian is in doubt. It may be advisable to have the seminarian meet with the entire
Formation Team at some time to clarify any confusion he may have about concerns and
expectations. Such meetings may be requested by the seminarian.

If there are sufficient concerns raised about a seminarian, and the Formation Team doubts
that these concerns can be resolved with a reasonable amount of resources and time, the
seminarian may be dismissed from the seminary program.

A copy of the seminarian’s self-evaluation and the document summarizing the evaluations
by faculty, peers, and the Formation Team — that is, the Summative Evaluation — will be
sent to the seminarian’s bishop and vocation director. A copy of same becomes part of the
seminarian’s permanent file at the seminary, and advisors keep a copy of advisees’
evaluations for the duration of each advisee’s time as a seminary student. The seminarian
of course receives a copy of his Summative Evaluation; he is expected to discuss it with
his Spiritual Director and so to make it part of his spiritual life.

Seminarians who are on Pastoral Internship are evaluated periodically by their supervisors and
the Director of Field Education. There is also an overall evaluation at the end of the internship.
The Director of Field Education communicates the results of these evaluations to the
seminarians’ respective Formation Advisors and the members of the formation team.



H. Progress toward Ordination to the Priesthood
The seminarian’s progress toward ordination to the priesthood is punctuated by several
intermediary steps.
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1.

a.

Admission to Candidacy

Admission to Candidacy has two aspects: first, an aspirant is publicly declaring that
he is committing himself to a program of formation for service to God and to the
Church as an ordained minister; and second, the Church, in the person of the
[Arch]Bishop, is publicly accepting the aspirant into the ranks of the candidates for
Holy Orders. Acceptance into the rank of candidates does not constitute a right to
receive ordination to the diaconate or priesthood. It is a first official recognition on
the part of the grateful Church that there are preliminary signs of a vocation to Holy
Orders that remain to be confirmed in subsequent years of formation. At the same
time, it is a concrete expression of a key point, namely, a vocation to Holy Orders is
not a purely private matter between an individual and God, but is an ecclesial
matter, a concern of the Church. Candidacy marks the beginning of a more
systematic discernment of a vocational call on the part of the individual offering
himself for ordination and on the part of the Church which forms, supports with
prayer, calls, ordains and commissions. The Church’s discernment, in which the
seminary plays a major role, is decisive.

Admission to Candidacy takes place in the early stages of the formation program.
Seminarians at Mount St. Mary’s formally petition their [Arch|Bishop for acceptance
into the state of candidacy at the beginning of their first year of theology. The Rite
of Admission to Candidacy is celebrated shortly thereafter, normally on the
seminary’s patronal feast, the Solemnity of the Immaculate Conception, during the
celebration of the Holy Eucharist. Ordination to the Order of Deacons typically oc-
curs in the spring of the seminarian’s third year of theology; the period of
discernment as an officially recognized candidate may thus last up to three and one-
half years.

Ministries of Reader and Acolyte
The Ceremonial for Bishops describes these ministries as follows:

The reader is appointed for the function proper to him, that of reading the word of God in
the liturgical assembly. Accordingly, he is to proclaim the readings from sacred Scripture,
except for the Gospel reading in the Mass and other sacred celebrations. In addition, the
reader is entrusted with the special office of instructing children and adults in the faith and of
preparing them to receive the sacraments worthily [7194].

The acolyte is appointed in order to aid the deacon and to minister to the priest. 1t is bis
duty therefore to attend to the service of the altar and to assist the deacon and the priest in
liturgical celebrations, especially in the celebration of the Mass; he is also to distribute
communion as a special minister of the Eucharist. In extraordinary circumstances an acolyte
may be entrusted with publicly exposing the Blessed Sacrament for adoration by the faithful
and afterward replacing it, but not with blessing the people with the Blessed Sacrament
[808].



According to the Program of Priestly Formation [283] seminarians are to have served in
the ministries of reader and acolyte “for a suitable period of time” before being or-
dained to the diaconate.

Pending evaluation and approval by the Formation Team [cf. PPF, 282] seminarians
are invited to petition their Ordinary for admission to the ministry of reader or
acolyte. At Mount St. Mary’s, seminarians are ordinarily instituted into the ministry
of reader during their first year of theology, and into the ministry of acolyte during
their second year of theology.

The (Arch)Bishop presides at the institution into these ministries during a cel-
ebration of the Holy Eucharist.

Diaconate
The Catechism of the Catholic Church states this about the Diaconate:

Deacons share in Christ’s mission and grace. The sacrament of Holy Orders marfks them
with an imprint (character) which cannot be removed and which configures them to Christ,
who made himself the ‘deacon’ or servant of all. Among other tasks, it is the task of deacons
to assist the bishop and priests in the celebration of the divine mysteries, above all the
Eucharist, in the distribution of Holy Communion, in assisting at the blessing of marriages,
in the proclamation of the Gospel and preaching, in presiding over funerals, and in
dedicating themselves to the varions ministries of charity. |Catechism of the Catholic Church,
1570]

At Mount St. Mary’s, ordination to the Diaconate is celebrated at the end of III
Theology. Toward the end of III Theology the candidate participates in peer, faculty
and Formation Team evaluations. This evaluation includes a formal interview with
the Formation Team. The Formation Team, after a review of the candidate’s career
at Mount St. Mary’s votes on the recommendation for advancement of the
candidate to Holy Orders. The Formation Team makes a recommendation to the
Rector who then makes a recommendation to the candidate’s Ordinary.

Before ordination candidates are required to:
1) Make the Canonical Retreat prescribed by Canon Law.
2)  Publicly make the Profession of Faith and take the Oath of Fidelity.

3)  Write a letter of petition to his Ordinary seeking ordination to the diaconate.
In this letter the candidate expresses his intention of serving the
(Arch)Diocese or the congregation for the rest of his life.

The Rite of Ordination includes a promise of respect and obedience to the Ordinary
and the ordinand makes a vow to remain celibate for the sake of the Kingdom for
the rest of his life. Upon ordination a deacon is automatically incardinated into the
(Arch)Diocese or congregation. With Ordination to the Diaconate one automat-
ically moves to the clerical state [CIC 266{1].

The deacon petitions his own diocese for faculties to minister as a deacon. For
transitional deacons from dioceses other than the Archdiocese of Cincinnati, the
Archbishop grants faculties to minister as a deacon in Cincinnati for the duration of
the remaining formation program.
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Priesthood
The Catechism of the Catholic Church states this about the Priesthood:

Through the sacrament of Holy Orders priests share in the universal dimensions of the
mission that Christ entrusted to the apostles. The spiritual gift they have received in
ordination prepares them, not for a limited and restricted mission, "but for the fullest, in fact
the universal mission of salvation "to the end of the earth,"" "prepared in spirit to preach the
Gospel everywhere.”

1t s in the Eucharistic cult or in the Eucharistic assembly of the faithful (synaxis) that they
excercise in a supreme degree their sacred office; there, acting in the person of Christ and
proclaiming his mystery, they unite the votive offerings of the faithful to the sacrifice of Christ
their head, and in the sacrifice of the Mass they make present again and apply, until the
coming of the Lord, the unique sacrifice of the New Testament, that namely of Christ
offering himself once for all a spotless victim to the Father. From this unique sacrifice their
whole priestly ministry draws its strength. |Catechism of the Catholic Church, 1565-60]

At Mount St. Mary’s, ordination to the Priesthood is celebrated at the end of IV
Theology. During IV Theology the candidate participates in a Formation Team final
evaluation. This evaluation includes a formal interview with the Formation Team.
The Formation Team, after a review of the candidate’s career at Mount St. Mary’s
votes on the recommendation for advancement of the candidate to Holy Orders.
The Formation Team makes a recommendation to the Rector who then makes a re-
commendation to the candidate’s Ordinary.

Before ordination candidates are required to:

1) Make the Canonical Retreat prescribed by Canon Law.
2)  Publicly make the Profession of Faith and take the Oath of Fidelity.

3)  Write a letter of petition to his Ordinary seecking ordination to the priesthood.
In this letter the candidate expresses his intention of serving the
(Arch)Diocese or his congregation for the rest of his life.

The Rite of Ordination to the Priesthood includes a renewal of the promise of respect

and obedience to the Ordinary which was made at the ordination to the Diaconate.

The newly ordained priest petitions his own ordinary for faculties to minister as a

priest.



IV. The Dimensions of Formation

A. Introduction

Since St. Pope John Paul II promulgated Pastores Dabo 170bis, the formation of clergy has been
discussed in terms of four dimensions. These dimensions are human, spiritual, intellectual, and
pastoral. Though distinguishable these dimensions are not divisible. Progress in one often
accompanies progress in the others, just as regress in one may occasion regress in the others.
The following is an articulation of the goals of each dimension and their interrelation to the
other three, along with some of the specifics of the program of Mount St. Mary’s formation
program related to each particular dimension, and a list of benchmarks. These benchmarks are
based on three documents: Pastores Dabo 1'obis, the Program of Priestly Formation (Fifth Edition,
20006) of the United States Conference of Catholic Bishops, and the Code of Canon Law [CIC].
They serve as a guide — to the Formation Team, the faculty, and seminarians — in assessing a
seminarian’s progress all through his years of formation. Terms such as “satisfactory,” “appro-
priate,” etc., mean satisfactory/appropriate to the seminarian’s level of formation. They take on
a special importance when the seminarian is to be advanced to Third Theology, approved for the
Internship year, and when he is to be recommended for Holy Orders.

B. Human Dimension

1.  Goal of Human Formation:

The goal of human formation is maturity, especially affective maturity. This is the self-
awareness of one’s own needs and desires, often manifested in thoughts and emotions, and how
these may motivate one to act or not act. A mature person is aware of these, yet remains free to
act, often having to die to his own wants and needs. He is able to find the appropriate
relationships and venues to fulfill his true human needs in a manner which does not compromise
his promises and his virtue.

The human dimension is the basis of all the other dimensions. This maturity is necessary for
progress in the spiritual dimension, because it is the inculcating of discipline and virtue which
enables one to approach the spiritual life with the rigor required and the openness to respond to
God. In order to know and follow Christ, one must be able to die to himself and take up his
cross. With regard to the intellectual dimension, the level of academic study and the amount of
material to be mastered requires a disciplined approach. And finally, the pastoral dimension can
only see progress if the individual is able to place the needs of others before his own wants and
needs

2. Program of Human Formation

The General Guidelines in Section VII should be read with the goal and benchmarks of human
formation in mind. The seminary community is not only a formation community, but a
community formed by the seminarians and faculty. Their contributions in actions, words, and
attitudes are what make the seminary to be a healthy environment in which all may continue to
make progress in being formed into the image of Christ. It is within this community that
seminarians develop and demonstrate their own personhood and capability to serve as a father
to a parish community.

3. The Benchmarks of Human Formation:
a. The seminarian has shown he is a man of integrity, is truthful, humble and has a
constitutive respect for others. His ability to relate to others is grounded in a
personality that is affable, generous and kind. These qualities consistently display
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themselves in the seminarian's courtesy and prudence and his ability to relate to
others in a consistently positive manner.

b.  The seminarian is appropriately able to be self-observant — to reflect on his actions
and interactions so as to learn from them — and to be self-revealing. He has a
capacity to receive and integrate constructive criticism and to do so in a charitable
spirit.

C. The seminarian displays good self-knowledge, an appropriate level of self-discipline
and self-mastery, including emotional self-control. Of particular importance in this
respect are: affective maturity based on an awareness of the central role that love
plays in human life; a healthy psychosexual development; clarity of male sexual
identity; an ability to establish and maintain wholesome friendships and the capacity
to maintain appropriate boundaries in relationships.

d. The seminatian is self-motivated. He is faithful to his commitments and fulfills his
responsibilities, e.g., being present at liturgies, classes, meetings, and community
activities as required by the seminary. He is able to exercise responsible freedom
manifested in healthy care of self, including an awareness of the importance and
commitment to physical fitness.

e. The seminarian displays simplicity of life, appreciates and exercises stewardship of
resources and manages his financial obligations responsibly.

f. The seminarian is mindful of himself as a public person, always representative of the
Church in the eyes of the people. He is able to carry himself in public in a dignified
manner and his use of social media is always appropriate and respectful.

g.  The seminarian has been satisfactorily addressing any personal issues of concern in
his life, in consultation with his formation advisor, spiritual director, and, if
applicable, a counselor and the rector.

h. It is important to note and emphasize here the two-fold aim of human formation
for the priesthood:

1) In his interior dispositions, "The priest, who is called to be a 'living image' of
Jesus Christ, Head and Shepherd of the Church, should seek to reflect in
himself, as far as possible, the human perfection which shines forth in the
Incarnate Son of God and which is reflected with particular liveliness in his
attitudes towards others as we see narrated in the Gospels" [Pastores Dabo
obis, 43].

2)  In his exterior dispositions, "In order that his ministry may be humanly as
credible and acceptable as possible, it is important that the priest should
mould his human personality in such a way that it becomes a bridge and not

an obstacle for others in their meeting with Jesus Christ the Redeemer of
man" [Pastores Dabo 1/0bis, 43].

C. Spiritual Dimension.

1.  The Goal of the Spiritual Formation

The goal of the spiritual dimension of formation is holiness, by which is meant an intimate
relationship with the Triune God and the conformity of one’s own life to the life of God the
Son, Jesus Christ.

14



The spiritual dimension adds to the human dimension the transcendent goal of divine life. It is
life with God for which we were created and this hope, tasted in the spiritual life, is what gives
us the ability to persevere when we are confronted by our own limitations and sinfulness. The
spiritual dimension is the heart of the intellectual formation, for what is being studied is not
some lifeless matter, but the one, true, and living God to whom we are called into a relationship
of love. And it is from our own relationship with God that we seek to witness to others
(pastoral dimension) so that they can also “taste and see that the Lord is good.” (Ps. 34:8)

2. Program of Spiritual Formation

The Seminary provides many opportunities for one to grow spiritually: spiritual direction,
devotion prayer, and liturgical formation. Due to the importance of liturgical formation in the
life of the seminary community, the program of liturgical formation will be addressed in the next
section.

a.  Spiritual Direction

Individual spiritual direction is central to the formation program of Mount St. Mary’s Seminary.
Spiritual direction helps a seminarian recognize and respond to God’s unique way of leading him
in his life and vocation, and facilitates the seminarian’s full immersion in priestly preparation
with a sense of ongoing response to the workings of God’s grace.

The relationship between the seminarian and his spiritual director is completely confidential.
Spiritual directors never discuss with anyone, other than directees, the content of their meetings.
There is the strictest distinction between this “internal forum” of spiritual direction, and the
“external forum” within which the Formation Team works. Priest faculty and resident priests,
excepting the Seminary Spiritual Directors, may not be used as spiritual directors since they offer
evaluations of seminarians in the external forum.

The Seminary Spiritual Directors ensure that each seminarian has made provision for monthly
spiritual direction. A Seminary Spiritual Director is appointed as the spiritual director for all new
men in their first year. All other seminarians may choose their spiritual director from among
those spiritual directors approved by the Archbishop. This choice should be made by the end of
the first month of the academic year.

1. The seminarian is expected to meet with his spiritual director at least once a month. It is
the seminarian’s responsibility to arrange for the scheduling of meetings with his director.
The fulfillment of this expectation is a matter in the external forum and will be reported to
the Formation Team by the Seminary Spiritual Director.

2. For a good reason, such as prior relationship, a seminarian may be permitted, after his first
year, to choose an off-campus spiritual director. This arrangement must be approved by
the Seminary Spiritual Director and the Formation Director. This spiritual director must
also be approved by the Archbishop to serve as a spiritual director for seminarians.

3. Ideally, this relationship would be one that accompanies the seminarian throughout his
entire formation journey. Occasionally, however, circumstances may arise wherein a
seminarian might discern that a change of director may be personally healthy and
spiritually beneficial. The seminarian should consult one of the Seminary Spiritual
Directors who will assist the man in discerning such a decision. Any new arrangement
would require the concurrence of the Seminary Spiritual Directors, under whose domain
are the arrangements of the seminarians’ spiritual direction. The Formation Director and
his Formation Advisor need to be informed of any change.
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Seminarians on pastoral internship must maintain monthly meetings with their spiritual
director. Should distance make this impractical, they are free to choose another spiritual
director who has been approved by their own local ordinary. They should inform the
Seminary Spiritual Director of this choice.

Prayer and Devotional Practices

In-House Devotional Life

An integrated formation in the liturgy and devotional life of the Church is directed
towards the interior integration of the communal and private worship of God so that one
flows from and feeds the other. Participation in the celebration of the Eucharist each day
is the foundation for the life of the seminarian. The Liturgy of the Hours forms the
structure of the day around this central mystery of the Faith. Devotional practices within
the seminary are meant to draw from and lead to deeper understanding and appreciation
for these sacred mysteries. The devotional life of the house centers on the practices
recommended by the Church. Throughout the year there will be occasions for other
communal devotional practices, e.g. solemn vespers, Lessons and Carols, processions,
Stations of the Cross, etc., at which the seminarian’s participation is expected.

a. Eucharistic Adoration: the BEucharistic will be exposed for adoration as indicated
in the weekly schedule. All seminarians are expected to make the Holy Hour as
indicated in the weekly schedule. They are strongly encouraged to make a Holy
Hour every day, even when not in the seminary.

Devotion to the Blessed Sacrament must be encouraged. Scheduled
hours of Fucharistic exposition are particularly desirable to provide for
special opportunities for the adoration of the Blessed Sacrament in the
seminary. It is also desirable that seminarians develop a habit of
personal visits to the Blessed Sacrament in the tabernacle. [PPF, 124]

b. Communal Recitation of the Rosary: Communal recitation of the Rosary will
take place within the scheduled hours of Eucharistic exposition.

Devotion to the Blessed Virgin Mary, the Mother of God, and to the
saints must be encouraged. Opportunities for devotional prayer
should be made available and encouraged. The Rosary, “a compendium
of the Gospel,” is especially recommended as a means of contemplating
Christ “in the school of Mary.” [PPF, 125]

c. Communal Silence: Each evening, Sunday through Thursday, there will be
communal silence on the residence halls to encourage the ending of the day in
recollection and prayer. Seminarians are especially encouraged to take advantage of
their time in the seminary to become comfortable being alone with God. To this
end it is recommended that seminarians learn to wean themselves from the overuse
of popular media as a way of filling time or relaxation, e.g., by not having TV's in
their rooms or using the internet during communal silence, etc.

The seminary program and spiritual direction should teach seminarians
to value solitude and personal prayer as a necessary part of priestly
spirituality. Occasions for silence and properly directed solitude should
be provided during retreats and days of recollection. An atmosphere of



quiet should be provided within the seminary community on a daily
basis to ensure an environment conducive for prayer. [PPF, 121]

"We need silence to be alone with God, to speak to Him, to listen to Him, to
ponder His words deep in our hearts. We need to be alone with God in silence to be
renewed and to be transformed. Silence gives us a new outlook on life. In it we are
filled with the energy of God Himself, that makes us do all things with joy. Silence is
at the root of onr union with God and with one another. Without it our whole life as
Missionaries of Charity will collapse, for: The fruit of Silence is Prayer; The fruit of
Prayer is Faith; The fruit of Faith is Love; and the fruit of Love is Service."
[Blessed Teresa of Calcutta, Constitutions, 152]

Vacations and Summer

Seminarians are encouraged to work toward an integration of all the elements necessary to
live a faithful, holy and fruitful priestly life. During the academic period of the year, the
structure of the daily schedule provides the opportunity to grow in the spiritual discipline
necessary to pursue this integration. It is understood that authentic self-appropriation of
the life of prayer and honesty before God and oneself is a process; a process of spiritual
maturation that has seasons, times of greater authenticity and responsible use of freedom
and times less so. The following spiritual and devotional practices, traditionally promoted
by the Church for the integrated formation of the spiritual and devotional life of
seminarians and priests, are proposed as both the content of the seminarian's spiritual
formation program during times of vacation and the summer months when away from the
in-house program and a guide for this progressive integration.

a.  Pre-Theology 1and 2: Seminarians should:

1) Pray at least Morning, Midday and Evening Prayer from the Liturgy of the
Hours each day.

2)  Take partin the celebration of the Eucharist each day; precede the celebration
of the Eucharist with a time of preparation and conclude with a time of
thanksgiving.

3)  Pray privately each day for half an hour, preferably in the presence of the
Blessed Sacrament.

4)  Celebrate the Sacrament of Reconciliation at least once a month.

5)  Spend time engaged in spiritual reading. In particular seminarians are asked to
read from the spiritual reading suggestions offered for each year by the Sem-
inary Spiritual Directors.

6)  Offer their prayer and petition for others. A sense of petition and mediation
should be characteristic of the prayer of those preparing for the priesthood —
seminarians should have a particular concern to pray for their brother
seminarians, their diocese and vocations to the priesthood.

b.  I—=1IV Year Theology and Pastoral Internship: Seminarians should:

1) Make the progressive integration of the Liturgy of the Hours into their prayer
life a priority. By the end of II Theology, seminarians will have integrated into
their prayer life the entire Liturgy of the Hours: Office of Readings, Morning,
Midday and Evening Prayer, and Night Prayer.
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2)  Take partin the celebration of the Eucharist each day; precede the celebration
of the Eucharist with a time of preparation and conclude with a time of
thanksgiving.

3)  Grow toward praying privately each day for one hour, preferably in the
presence of the Blessed Sacrament.

4)  Celebrate the Sacrament of Reconciliation at least once a month.

5)  Spend time engaged in spiritual reading. In particular seminarians are asked to
read from the spiritual reading suggestions offered for each year by the Sem-
inary Spiritual Directors.

6)  Continue to practice intercessory prayer on behalf of others, progressively
growing into the specifically priestly role of mediator.

7)  Daily recitation of the Rosary.

3. The Benchmarks of Spiritual Formation

The PPF asks that there be accountability in the external forum for the seminarian's participation
in the spiritual exercises of the house and their growth as men of faith as far as is operative
within the parameters of the external forum. Accordingly it will be expected that:

a. The seminarian shows an appropriately developing life of prayer and a deepening
investment in his spiritual life founded on the Eucharist, the Liturgy of the Hours,
and private prayer.

b. There is the positive embrace of a life of chaste celibacy that is appropriated as a gift
from God allowing the man to be whom God has called him to be.

C. The seminarian has a loving knowledge of the Word of God and a deep
appreciation for the Word speaking to him through the Liturgy of the Church.

d.  The seminarian has shown a growing spirit of generosity; making progress in be-
coming truly a man for others, and curbing any expectations of entitlement.

e. The seminarian has manifested simplicity of life appropriate for one preparing for
priestly leadership, exhibiting self-discipline and an appropriate asceticism,
motivated not by a disparagement of the goods of the world but by a desire for
greater freedom for service.

f. The seminarian has shown a growing understanding and articulation of his
vocational discernment, his commitment to a life of celibacy, and a deepening
appropriation of a theologically grounded priestly identity.

D. Intellectual Dimension

1.  Goal of Intellectual Formation

The goal of intellectual formation is knowledge and wisdom. The details of what is to be known
are outlined in the Mount St. Mary’s Seminary & School of Theology Catalog, and follow from
the requirements of the Program of Priestly Formation.

The knowledge gained in both philosophical and theological studies as well as other areas of
study from languages to counseling to administration, are all organized to assisted the seminarian
become a competent pastor of the Church. He will need the social skills to empathize with the
parishioners and be an effective witness. He will need the linguistic and administrative skills to
assist in the operation of the parish. And he will find that this knowledge will enrich his spiritual
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life and give him the tools needed to continue his growth, not just in knowledge and wisdom,
but in holiness as well.

2. Program of Intellectual Formation

Academic study will demand the largest portion of a seminarian’s time during his seminary years.
He is required to maintain status as a full-time student, i.e., taking at least nine credit hours per
semester. Normally, a seminarian takes between 12-16 credit hours per semester.

3. Benchmarks of Intellectual Formation

Intellectual formation has as its primary aim to “acquire personal knowledge of the Lord Jesus
Christ” (PPF 137) and to share this saving knowledge with the community of faith. To this end,
it is expected that:

a.

The seminarian has shown satisfactory growth in knowledge and articulation of
theology, especially Catholic doctrine; students must maintain a Grade Point
Average of at least 2.50 or above.

The seminarian has abided by the seminary’s Academic Integrity policy.

The seminarian has demonstrated sufficient knowledge of languages and culture to
effectively minister in the cultural context of the United States (PPF 140).

The seminarian has integrated course material so that he “understand[s] and
appreciate[s] the internal structure of the faith as a whole” and is capable of
responding to the ultimate questions of others. (See Benedict XVI, Letter to
Seminarians, 18 October, 2010, #5.)

The seminarian has shown a fitting personal appropriation of Church teaching and
deepening of faith, reflecting the reciprocal relationship between spiritual and
intellectual formation (PPF 136).

The seminarian displays a lively interest and diligence in his seminary studies, while
pursuing the truth with sincerity and maintaining fidelity to the Church’s
Magisterium.

Intellectual pursuits and deepening of the faith by the seminarian is “pastorally
oriented toward effective priestly ministry, especially preaching” (PPF 138) and is
directed to the “ecclesial dimensions of priestly formation, namely the teaching
office,” which means demonstrating effectiveness in preaching, catechesis,
evangelization, and apologetics.

The seminarian has demonstrated a degree of asceticism and discipline with respect
to the intellectual life and studies. The basic expectation for graduate schools is that
for every one classroom hour, the student would spend two hours in study outside
the classroom.

The seminarian has fulfilled the academic requirements set forth as “Intellectual
Norms” in the Program of Priestly Formation. Otdinarily, seminarians in theology
must earn the Master of Divinity Degree. Pre-theologians are expected to complete
the required philosophical (30 semester hours) and theological (12 semester hours)
courses to begin Theology.
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E. Pastoral Dimension

1.  Goal of Pastoral Formation
The goal of pastoral formation is charity, it is that which is above all things and that without
which we are nothing at all, (cf. 1Cor 13).

This capacity to love others is the ability to die to oneself for the sake of the other, and only
those who are affectively mature are capable of giving this love freely. For the priest, this love
should flow from his intimate relationship with God, the one whom he loves above all things,
because God has first loved him. All the knowledge and wisdom gained is both a seeking for
the God who is Truth, and at the service of the people of God who are also seeking this same
Truth.

2. Program of Pastoral Formation

Seminarians in Pre-Theology and First Theology are required to engage in non-parochial
apostolic works. A variety of opportunities are available. Seminarians in Second Theology
engage in a catechetical practicum by assisting in either an RCIA program or a high school
religion course. Seminarians in Third and Fourth Theology will have opportunities for parish
ministry appropriate to their level of formation and furthering the practical application of their
theological studies. FEach of the field placements includes the components of supervision,
theological reflection, and evaluation. Seminarians should consult the Field Education and Pas-
toral Internship program manuals for further information. Seminarians may be required to un-
dertake extra Field Education requirements if such a need is discerned by the Formation Team.

3. Benchmarks of Pastoral Formation
Pastoral formation seeks to develop communion with the charity of the Good Shepherd:

a.  The seminarian must display an energy and zeal for pastoral ministry; this includes
the willingness to work hard, show initiative, and the maturity to lead by positive
attitude and example.

b.  The seminarian has shown appropriately developing competency in liturgical,
homiletic and catechetical skills, as well as poise and comfort before groups.

C. The seminarian exhibits a missionary spirit, zeal for evangelization, a quest for
justice, and an openness to serve all people.

d. The seminarian has demonstrated a commitment to the proclamation, celebration,
and service of the Gospel of life.

e. The seminarian has satisfactorily shown he is a man who has a commitment to the
sick and suffering, the poor and outcasts, and to working with people of different
ethnic, racial, and religious backgrounds.

f. The seminarian has shown satisfactory growth in social/interpersonal development,
and in the ability to lead and to work well with others, including those in authority.

g.  The seminarian has demonstrated the ability to celebrate the sacraments and rituals
of the Church with understanding and grace, observing the proper rubrics.
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V. LITURGICAL FORMATION

A. Introduction

To foster liturgical formation, Mount St. Mary's Seminary provides a program of regular worship
and a structure which ensures faculty and seminarian involvement in preparation and celebration.

The primary objective of the seminary’s liturgical prayer is to give glory to God and help those
who participate to grow in union with God and the people of God with whom they worship.
For this reason, although liturgies are an occasion for formation, they should not be seen as
occasions for evaluation or demonstration of skills acquired. It is an objective of seminary
formation to prepare and train future priests who will be able to preside at liturgical prayer, to co-
ordinate various preparations for liturgical celebrations, and to train others to perform various lit-
urgical ministries, but it is necessary to learn to pray well in community if one is to celebrate well
the liturgies of the Church in an authentic manner.

The liturgical prayer of the Church nourishes and directs our personal prayer, and, at the same
time, gathers up our private prayer, offerings, sacrifices and devotions, and presents them to God
as the worship of the whole body of Christ. Seminarians are encouraged to foster personal
conversion through private prayer and meditation as preparation for fruitful participation in the
liturgical action of the community.

The Rector, who serves as pastor of the seminary community ensures that all the liturgical norms
and requirements are followed. Any changes to house liturgical and devotional customs can only
be made with the Rector’s consent. To assist the Rector, he appoints the Director of Liturgy who
is responsible for the liturgical schedule, ministerial training, daily celebrations of all liturgies, and
overseeing the work of the sacristans. The Director of Liturgy is also responsible for overseeing
the maintenance of the chapels and sacristies, including all supplies such as vestments, sacred
vessels, candles, linens, and altar cloths. Under the auspices of the Rector, the Director of Liturgy
collaborating with the Director of Music, the Director of Formation, and the Spiritual Directors,
coordinates the liturgical formation program at Mount St. Mary's. The Director of Liturgy may
consult with the priests of the house for observation and opinions. The Spiritual Director, as chair
of the Spiritual Life Committee, receives student observations and requests and makes them
known to the Director of Liturgy and Rector.

B. Eucharist

Apart from the various break times designated in the seminary calendar, in accordance with the
Program of Priestly Formation [116] seminarians are expected to participate daily in the celebration of
the Eucharist at the seminary. The exception to this rule would be those occasions on which the
seminarian is off campus on a Saturday; he would not be expected to return to the seminary for
the community Eucharist but could participate in a parish liturgy instead.

C. Liturgy of the Hours

1. Inaccordance with the Program of Priestly Formation, Mount St. Mary's stresses the importance
of the Liturgy of the Hours. Seminarians preside at Morning, Midday, Evening, and Night
Prayer throughout the week.

2. Occasionally, Solemn Vespers are celebrated with the Athenacum Chorale, to which the
public is invited.

21



3. All seminarians are expected to attend the scheduled celebrations of the Liturgy of the
Hours during the week as well as the Solemn Vespers.

4. Seminarians are expected to grow in appreciation and practice of praying in private or in
small groups the hours that are not prayed publicly.

D. Seminarian Preaching

The foundational statement of preaching as an integral component to formation comes from
Vatican I's Preshyterorum Ordinis: "The primary duty of priests is the proclamation of the Gospel of
God to all." [4] Each seminarian preaches in liturgical settings appropriate to his stage of formation
and the provisions of Canon 767§1. It is, therefore, during the seminarian's diaconal year in which
the regular opportunity to preach in the community will be exercised. Preaching and offering of
reflections, both in-house and in parish assignments, are closely supervised by knowledgeable
teachers and pastors. Seminarian preachers also receive feedback from members of the congre-
gation. Whether the preaching is carried out in the seminary or in a parish setting; faculty,
seminarians, parish staff members and parishioners are critical participants in providing feedback
for the seminarian preacher.

E. Reconciliation

The Sacrament of Reconciliation is to be celebrated regularly to deepen one’s conversion to Jesus
Christ. The opportunity for confession is always available to the seminary community through the
Seminary Spiritual Directors. Once a week, the Seminary Spiritual Directors or an off-campus
confessor chosen by the same is available for the Sacrament of Reconciliation prior to the start of
the evening holy hour.

F. Liturgy Preparation

1. In accordance with the Program of Priestly Formation [214-215], seminarians assist faculty in
preparing the liturgical prayer of the seminary community. This includes homiletic reflection
and choosing from among the alternatives offered in the rites according to the liturgical
season of the year and the biblical readings for the day.

2. Seminarians are assigned to participate in the preparation of the Sunday Eucharist and the
Liturgy of the Hours on a rotating basis by the Director of Liturgy.

G. Liturgical Music

A particular feature of liturgical formation at Mount St. Mary's and a concern for the Church is the
degree of attention given to developing appropriate musical skills. Each seminarian receives
individual and group voice training with respect to liturgical singing. Fach seminarian is expected
to serve as cantor once during the course of each academic semester. This training is directed
primarily at providing future priests a level of ability and comfort that will allow them to chant
those parts of the Mass especially emphasized in the Roman Missal as well as lead the
congregational singing when necessary. Seminarians are encouraged and assisted in contributing
their musical talents (e.g. instrumental) to the liturgical life of the house.

H. Liturgical Schedule

The liturgical schedule is arranged to promote the priority of worship in the life of the seminary
community while respecting the other responsibilities that engage faculty and seminarians.
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All liturgies are celebrated in the Chapel of St. Gregory the Great unless otherwise noted. The
liturgical schedule is as follows:

Monday Tuesday
6:30 A.M. Morning Prayer 6:30 A.M. Morning Prayer
6:50 A.M. Eucharist 6:50 A.M. Eucharist
Noon Examen and Midday Prayer Noon Examen and Midday Prayer
5:00 P.M. Exposition, Rosary, Vespers | 5:00 P.M. Exposition, Rosary, Vespers
7:00 P.M. Exposition (Optional) 9:00 P.M. Compline
9:00 P.M. Compline 10:00 P.M Communal Silence
10:00 P.M Communal Silence
Wednesday Thursday
7:00 A.M. Morning Prayer 6:30 A.M. Morning Prayer
12:10 P.M Holy Hour IC Chapel 6:50 A.M. Eucharist
(Optional) Noon Examen and Midday Prayer
5:15 P.M. Eucharist [Community Night| | 5:00 P.M. Exposition, Rosary, Vespers
10:00 P.M Communal Silence 9:00 P.M. Compline
10:00 P.M Communal Silence
Friday Saturday
6:30 A.M. Morning Prayer 8:30 A.M. Eucharist - mandatory on
6:50 A.M. Eucharist Seminarian Work Weekend
Noon Examen and Midday Prayer 11:20 AM  Eucharist (PDC present)
5:00 P.M. Exposition, Rosary, Vespers
Sunday L Feast Days & Solemnities
8:15 A.M. Eucharist 7:00 A.M. Morning Prayer
9:00 P.M. Compline Noon Examen and Midday Prayer
10:00 P.M Communal Silence 5:15 P.M. Eucharist
9:00 P.M. Compline
10:00 P.M Communal Silence

Midterm and Finals Week will have a relaxed liturgical schedule entailing only the communal
celebration of the Eucharist on Monday through Thursday at 5:15 P.M., and on Friday at 6:50
A.M. The Liturgy of the Hours are to be celebrated in private.

The private celebration of the Hours not listed in the community’s horarium is still expected of all
seminarians, appropriate to their level of formation (see above IV. Dimensions of Formation,
C.2.b: Prayer and Devotional Practices)

Excamen and Midday Prayer: All Pre-Theologians and I Theologians are required to participate in the
Examen and Midday Prayer. All others in the house are encouraged to attend.

Compline: All seminarians are required to attend Compline. Those in class are expected to attend if
class ends early. They are encouraged to attend if Compline falls during their break. Seminarians
are not to return to class late because of their participation in Compline.

Commmunal Silence: see §F under General Guidelines below.
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J.

Liturgical Ministries

Seminarians serve in the various liturgical ministries for the good of the community and as
preparation for priestly ministry. Liturgical ministers are assigned by the Director of Liturgy
and the Director of Music on a rotating basis and according to the individual seminarian's
situation. Seminarians are expected to serve in the ministries as assigned, but for good
reason may exchange times with someone for the same ministry. If a seminarian cannot
exchange times for the same ministry, he is to see the Director of Liturgy. Liturgical
ministers are expected to arrive in the sacristy at least fifteen (15) minutes prior to the
liturgy. Cantors may make a change in the schedule only with the expressed permission of
the Director of Music.

As part of their preparation for priestly ordination, seminarians are instituted in the
ministries of reader and acolyte, and they are ordained to the diaconate. Serving in these
capacities helps to form seminarians in liturgical ministry.

Readers and ushers wear a coat and tie or clerics (suit or cassock) when serving at the Eu-
charist, Morning or Evening Prayer; those assigned to lead Morning Prayer on non-feasts
and solemnities — typically those in II Theology — wear clerics (suit or cassock); cantors wear
normal chapel-appropriate clothes. All other ministers serving in these liturgies wear either a
seminary alb and cincture or cassock and seminary surplice. Footwear for those serving as
minor ministers at Mass should be black in color. Minor ministers should coordinate with
one another so that they dress comparably.

Deacons may wear their own albs provided they are simple in style. When presiding at the
Liturgy of the Hours, deacons wear an alb and stole; or cassock, surplice and stole. A cope is

also worn while presiding on feasts and solemnities.

All ministers at Midday and Night Prayer dress according to the Dress Code (see below
General Guidelines, §C)

Deacons are assigned to preside at Eucharistic Adoration and at the Stations of the Cross
during Lent.

Borrowing Liturgical Supplies

As a rule, liturgical vesture and appointments (i.e. candlesticks, hymnals, altar cloths and linens,
etc.) may not be borrowed by seminarians. Exceptions may by granted only with the expressed
permission of the Director of Liturgy, and usually only for the vesture of deacons or for
institutions such as nursing homes and prisons which would not be expected to provide the
required liturgical appointments.
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VI. THE SEMINARY COMMUNITY

A. Introduction

The importance of the seminary community in formation is summed up by the United States
Conference of Catholic Bishops® Progran: of Priestly Formation (Fifth Edition, 20006):

The experience of seminary community plays a significant role in the personal and
spiritual growth of seminarians.... The give-and-take between those who share the
priesthood as a common vocation sets the right context for formation. Such
interaction provides mutual support, promotes tolerance and fraternal correction, and
gives an opportunity for the development of leadership and talent among seminarians.
It also can motivate seminarians to develop a sense of self-sacrifice and a spirit of col-
laboration. Community should also provide the context in which those qualities
necessary for ministerial leadership can be nurtured and demonstrated: “emotional
maturity, personal faith, moral integrity, and social concern.” [Association of
Theological Schools, Standard, 4.2.1.1] The seminarians and faculty form the heart of
the seminary community, and this reality needs careful cultivation so that the
distinctive aims of seminary formation can be achieved. [262]

B. Seminarian Committees

Mount St. Mary's Seminary has six standing committees that have seminarian participation. In
most cases, these seminarians are elected by their classmates at the beginning of the academic
year. If at any subsequent point in the year an individual can no longer serve in the capacity to
which he was elected, the Dean of Men will ask the class to choose a new representative for the
committee in question and upon their doing so, will inform the chair of the committee of the re-
sults.

1. The Student Life Committee
This committee is responsible for attending to those issues and concerns that affect the
daily life of seminarians, enhance a sense of community spirit, and support seminarians as
they meet the demands of seminary programs. Its membership includes the Dean of Men
who chairs the committee, members of each of the classes in residence, the bar master, the
student treasurer, and the seminarian athletic coordinator. The Student Life Committee
has responsibility in the following areas:

° The planning of major campus events, including orientation and the Fourth
Theology Farewell celebration.

. Planning and coordinating the activities and social gatherings that take place in Bar
Jonah and the gymnasium.

° Opverseeing the operations of Bar Jonah, the seminarian kitchens, the gymnasium,
weight room, computer room and seminarian laundry.

o Consulting with the Dean of Men concerning the expenditure of Student Life funds.

2.  The Academic Affairs Committee
The Academic Affairs Committee (AAC) serves to advise the Seminary Academic Dean
on issues and concerns that affect seminary academic life. The Seminary Academic Dean
chairs the committee and an elected representative from each class in residence serves on
the committee. The Academic Affairs Committee has responsibility in the following areas:
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o Advising the Seminary Academic Dean on courses needed for preparation for
priestly ministry.

o Evaluating course scheduling.

. Advising and assisting in extra-curricular activities in the intellectual area such as
guest lecturers or dialogues with students from other colleges.

. Providing a seminarian representative to the Athenaeum Senate (usually the Fourth
Theology seminary AAC representative) and a representative to the Senate
Academic Affairs Committee (usually the Third Theology seminary AAC
representative).

The Spiritual Life Committee

The Spiritual Life Committee attends to those issues and concerns that affect the spiritual
life of the seminary community. Its membership includes the Seminary Spiritual Director,
who chairs the committee, the Director of Formation as ex officio member, and elected
representatives from each class in residence. The Spiritual Life Committee has
responsibility in the following areas:

. Discussing the spiritual needs of the seminary community.

. Helping to plan the house retreat.

. Providing input for days of recollection.

. Considering how the seminary might foster a deeper spiritual life for all the
seminatians.

. Evaluating the devotional prayer life of the community and making

recommendations to improve it.

. Raising liturgical concerns of those they represent.

The Recruitment Committee

The Recruitment Committee works with the Rector, the Dean of Men (who chairs the
committee), the archdiocesan Vocation Director, and the Marketing director, in planning
and implementing programs which help encourage vocations to the priesthood. This
committee is involved in:

. Planning and implementing the annual Welcome Weekend for men who are
interested in learning about Mount St. Mary’s Seminary and its programs. Hosting
prospective seminarians for day or over-night visits.

° Working with groups of seminarians who visit grade schools and high schools to
speak on vocations.

o Designing and distributing brochures which advertise the various weekends and
events, in cooperation with the communications director.

° Planning and being present to help at Vocation Nights.

. Helping coordinate and promote events in the diocese and beyond.
. Providing assistance and advice to the diocesan vocation directors.
o Encouraging the promotion of Mount St. Mary's at college seminaries and with other

vocation directors.



D.

. Helping to maintain contact between the seminary and prospective candidates.

Class Representatives, Class & Town Hall Meetings and

Rector’s Conferences

Each class has an elected representative who calls and chairs class meetings when needed.
These meetings are to plan co-operative efforts and to express concerns about issues
affecting seminary life.

At least once per semester the Fourth Theology class representative chairs a meeting of the
entire seminary student body, called a Town Hall meeting. At Town Hall meetings,
seminarians discuss current issues that affect life in the seminary community. No faculty
members come to these meetings. The chair informs the Rector of any relevant issues raised
at these meetings. The class representatives of each class subsequently meet with the Rec-
tor’s Council to bring ideas and concerns forward.

At least twice per semester, the Rector meets with the entire seminarian body to address
topics concerning seminary living and priestly ministry, called a Rector’s Conference.

Athenaeum Senate and Archdiocese of Cincinnati Presbyteral

Council

The Fourth Theology class elects from their ranks one seminarian to sit on the Athenaeum Senate,
usually this is their representative to the Academic Affairs Committee. A Fourth Theology class
member who is studying for the Archdiocese of Cincinnati is also invited by the Rector to repre-
sent the seminarian body on the Presbyteral Council of the Archdiocese of Cincinnati. A third
Theology seminarian is elected by his class members for the Academic Affairs Committee and
represents the seminary students on the Athenaeum Senate’s Educational Affairs Committee. All
three of these positions entail responsibilities to attend the regularly scheduled meetings and to
offer feedback to the seminary student body as appropriate. The seminary representative to the
Presbyteral Council may request reimbursement from the business office of the seminary for
transportation costs involved in attending these meetings.
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VII. GENERAL GUIDELINES

A. Introduction

Each seminary student is responsible for his own conduct. He assumes responsibility for the
formation of his own spiritual, pastoral and academic life. Fach seminarian is encouraged to
participate to the fullest in all areas of formation. Responsible freedom and accountability are
integral aspects of the seminary formation program.

B. Required Attendance

An essential element of communal formation is participation in all seminary functions: classes and
liturgical celebrations; formation, spiritual, and rector’s conferences; community, class and
committee meetings; retreats and days of recollection. Wednesday night each week is reserved for
the seminary community to gather for prayer, dinner, and social celebrations.

To facilitate this participation and ensure that seminarians have the sufficient time for the study,
prayer, and sleep that their way of life requires, all seminarians must be in the house by 11:00 PM
on Sunday through Thursday nights, and by midnight on Friday and Saturday except for
designated “free” weekends.

The seminarian is also required to be present for the following special occasions:
e Sunday Solemn Vespers and Advent Lessons and Carols

e Institutional Lectures

e The Bishop Fenwick Society Taste and See Event (in October)

e Beer, Brats & Brotherhood (in October)

e The Institution of Lectors and Acolytes, Candidacy

e The Patronal Feast of the Immaculate Conception, December g™
e Vocation Night (in January)

e  Welcome Weekend (in March)

e The Parents’ Dinner (in March)

e The Bishop Fenwick Society dinner (in May)

e Graduation (in May)

Attendance at the Diaconate and Priesthood ordinations of the Archdiocese of Cincinnati is
required for seminarians of the Archdiocese of Cincinnati; attendance at the ordinations in other
dioceses is encouraged and commended but not required.

If a seminarian needs to be absent from a class, liturgy or other required function, or away from
the building after curfew, he is required to speak to his formation advisor regarding the absence
and obtain clearance from the Dean of Men beforehand. If he accidentally misses a required func-
tion or does not get back to the seminary till after the curfew hour on the days noted, he is to
inform the Dean of Men as soon as possible afterwards.
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C. Seminarian Dress

Seminarians are to dress in a manner befitting those who serve or are preparing to serve in a
public, professional role as ordained clergy.

1. Deacons: It is appropriate for deacons to wear clerical attire when engaged in their daily
tasks as an expression of their public commitment to a life of service. Clerical attire is
considered to be black slacks and shirt, Roman collar or the Roman cassock.

2. Formal Attire: For deacons and all who have received candidacy, formal attire is clerical
dress with jacket or cassock. For those who have not received candidacy, it is dress shirt
and tie, with suit or dress slacks and sport coat. Footwear should be black in color, dress
or casual shoes. Formal attire is expected at the following: Sunday and Solemnity
Eucharistic celebrations; Wednesday Community Night Eucharist and Dinner; Solemn
Vespers and Advent Lessons and Carols; visits from the Archbishop or other special
guests; Institutional Lectures and Graduation; Bishop Fenwick Society events; Institution
of Lectors and Acolytes; and Parents’ Dinner.

3. Daily Attire from Morning Prayer until Compline:

The following applies to all seminarians when in public areas on campus, and not engaged
in sports or exercise. All who have received candidacy should dress in clerics for chapel,
classes, and ministry. Otherwise, daily dress should reflect an appreciation of the dignity
of our vocation. Sport slacks and shirts with collars are the norm for all public areas and
activities. Footwear should match accordingly; sandals may be worn with socks. Out of
respect for one’s role and for others, clothing should not distract or call attention to itself,
especially during times set aside for prayer or instruction.

4, Relaxed Attire: For Compline, Bar Jonah, and weekends, except Sunday Eucharist which
is formal attire, seminarians may wear more casual clothing of a presentable nature such as
jeans and more casual shirts. In chapel and the refectory, seminarians should never wear
shorts, sweat pants, or shirts imprinted in inappropriately distracting ways. They should
always be mindful that the lower two levels of the building are public and often host
visitors. Relaxed footwear is permitted so long as it does not distract by appearance or by
noise when walking.

5.  Off Campus Attire: Seminarians who are not yet ordained deacons are not to wear
clerical attire off campus except when engaged in ministerial assignments. If going out to
eat or going to other places on the way to or from some ministerial assignment, it is
expected that the seminarian would make provision for not wearing clerical attire while
engaged in these other activities.

6.  General Rule: One's manner of dress should always reflect an awareness of one's role in
representing the seminary, his diocese, and his place within the Church as a man studying
for the priesthood. Just because articles of clothing are acceptable in certain sections of
society does not mean that it is acceptable for one preparing for the priesthood. A rule of
thumb from the wotld of business may be helpful: If people notice your clothing for the
wrong reasons, you’re wearing the wrong clothing.

Any questions or requests for exemptions should be directed to the Dean of Men.

29



D. Weekends

Seminarians have significant responsibilities as full-time graduate students and members of the
seminary community. The expectation is that they will normally use the time on “non-free”
weekends for study, personal enrichment, relaxation, presence in the house, and prayer. It would
not be an appropriate practice for a priest (and therefore seminarian) to see “in-house” weekends
in minimalist terms (e.g., habitually being absent from campus from morning until curfew and
being present only at required liturgical events). The weekend provides time that a seminarian is
expected to use responsibly. However he is free to be off campus during the day, enjoying the
opportunities for cultural enrichment as well as seeing friends and family who may be close by.

Attendance at the seminary celebration of the Eucharist on Sunday mornings is required.
Attendance at the Mass on Saturday mornings is required only on morning-hour Work Weekends.
Otherwise attendance at the Saturday Mass, if on campus, is expected; however, if the seminarian
has plans to be off campus at that time, he is free and expected to attend Mass elsewhere. As men
preparing for priesthood, all seminarians should participate in daily Mass.

Generally, one weekend a month is designated as a "free" weekend. These weekends are indicated
on the general calendar. On free weekends seminarians are permitted to be away from the
seminary from Friday afternoon after classes and conferences to Sunday evening Compline or
Vespers. On free weekends exposition and communal evening prayer will not be scheduled.
Seminarians should still make a holy hour and pray evening prayer in private.

Certain weekends throughout the year are also designated as work weekends. Participation in these
weekends is required. The time scheduled for this work is indicated on the general calendar.

E. Overnight Absences from Campus during the Week

Other than on free weekends, seminarians are not to be absent overnight from the seminary. If
such an absence should be necessary, the seminarian must confer with the Dean of Men and his
formation advisor before being absent. For the good order of the house, the Dean will in turn keep
the Rector and Director of Formation informed of such absences as appropriate.

F. Sharing of Time and Talents for House Tasks

There are many tasks to be performed in a community and there are many ways in which the
seminarian community can help maintain the facilities and grounds that have been provided us by
the generosity of others. Work weekends are one facet of this effort. In addition, each year the
Dean of Men will help organize the vatious tasks and the scheduling that need to be accomplished
to help in this effort. Those who live on particular corridors have the mutual responsibility to
maintain that area, making sure it is clean and tidy. There are also certain events during the year at
which everyone will be expected to work. It is important to remember that our life here is made
possible through the generosity of others and not only must we be good stewards of their gifts but
also willing to make our own contribution. Willingness to give of oneself for the sake of others
and to subordinate one's personal preferences for the sake of common interests is indispensable
for any community, and in particular for priestly preparation.
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G. Quiet in the Building

Since the seminary residents live in close proximity to one another, it is necessary that great respect
be given to others’ needs. One overriding concern is the level of sound in residence corridors.
Each member of the house should be noise-conscious throughout the day but especially between
10:00 PM. and 7:30 AM. Care must be taken to give every member of the community a quiet place
to pray and study.

Communal Silence: After 10 p.m. on those evenings in which the silence is in place, it is
encouraged that conversations in the residence halls be avoided as well as gatherings in seminarian
rooms. Bar Jonah is the appropriate place for gathering after 10 PM. It is also encouraged that
during this time seminarians refrain from use of TV, internet, and other media or entertainment in
the private quarters (see IV Dimensions of Formation C.2.b.1 In-house Devotional Life above).

H. Library Courtesy

Because of the Eugene H. Maly Memorial Library’s cooperative agreements with other institutions
and its availability to members of the Archdiocese and the Greater Cincinnati academic
community, many times the library is where people encounter the seminary community for the
first time. Seminarians are expected to conduct themselves accordingly when they are in the
library. Please remember that it is a place reserved for quiet study and research.

I. Guests on Residence Corridors

Except on special occasions such as those noted below, seminarians should not bring guests to
their rooms, since there are other seminarians on the hall who need to have a sense of privacy.
Bringing women visitors to seminary residence corridors is a particularly sensitive matter.
Seminarians should use designated public areas of the building to entertain guests.

(“Special occasions” would typically be occasions on which many seminarians have guests for
some seminary-wide event: moving-in day, the day when readers or acolytes are instituted, Parents’
Dinner, moving-out day, etc.)

J. Information Technology

The use of information technology (computers and software, local area network and internet,
phones and tablets), whether personal or provided by the seminary, should always be governed by
the relevant laws of government and by Christian principles.

The privacy of such devices is not guaranteed and due care should be taken to safeguard one’s
own equipment, access (e.g. passwords), and identity. Moreover, the Director of Formation
monitors internet sites accessed by the students.

Among the uses of information technology which are not permitted are the following: use of
social media to harass, defame or solicit others; violation of copyright laws or plagiarism; illegal

downloading of copyrighted material or pornography; viewing of pornography.

Seminarians should review the policies attached in the appendix of this handbook.
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K. The Use of Tobacco and Alcohol

Although in general seminarians are not forbidden to smoke, courtesy to non-smokers is expected.
In keeping with Ohio law which now bans smoking indoors in all public places, smoking is pro-
hibited at all times anywhere within seminary buildings.

The use of alcoholic beverages is not prohibited. It is encouraged however that seminarians not
make a habit of keeping or drinking alcohol in their rooms. Prudent judgment and moderation in
such use is always expected, and any violation of this expectation will always be taken seriously.

L. Prohibitions

1. Narcotics: The seminary prohibits the possession or use of illegal drugs. Such use or
possession may result in expulsion from the seminary program.

2. Firearms: No firearms, even propetly licensed, are to be brought on campus. This ban
includes hunting rifles.

3. Pornography:  Pornography is unacceptable in a seminary environment. This includes
the use of pornographic sites on the internet. Use or ownership of pornography by seminarians is
a serious violation of the seminary program and may result in dismissal.

4. Drones: In respect for the privacy and safety of others, no drones are permitted to be
operated on campus without the expressed permission of the Rector and clearance from the Vice-
President.

M. Decoration of Public Areas in the Seminarian Residence
Seminarians are not permitted to decorate the residence hallways nor the outside of their doors
with artwork of any kind. This policy includes statues. All artwork decorating any hallway of the
seminary is planned by the Rector in consultation with other priest residents. The hallways »ust be
kept clear for easy evacuation in case of fire or natural disaster.

N. Seminarian Rooms

Rooms are entrusted to the seminarians under the direction of the Dean of Men. The seminary
furnishes each room with a bed, desk, chair, floor lamp and reading light, drawer and closet space,
and window blinds. The seminarians are to exercise good stewardship over these temporal goods
which remain the property of the seminary. The exercise of stewardship for temporal goods, the
discipline of maintaining order over one’s personal items and the practice of personal hygiene in
one’s life are all matters of formation. Seminarians can expect room inspections twice per
semester and at the end of the year.

And to this end, all of the following should be diligently observed:

e All furnishings are to be maintained in good and functional order. They are not to be
removed from the room without the expressed permission of the Dean of Men. Should
something break, it is to be reported promptly through the completion of a maintenance
request.

e The bathroom, floors and blinds are to be cleaned regularly.

e Re